Steps for Student:

1. Get assignments ahead of time if you know of absence beforehand.

2. Get all 4 parts of class missed.  See table.  Contact Homework hotline and at least two dependable friends before you return.

3. Fill in table for each core class.  Do work.  Show work to parents.  Get their signatures.  

4. Give form to Mr. Laurence or Attendance Clerk by date due shown below.

Steps for parents:

1. Urge prior gathering of assignments before and during absences.

2. Look for form on day of return.

3. Check all parts of each class missed.  Initial Completion of each subject’s work.

4. Sign your acceptance of completed paper.

5. Assure its return to school by the day shown below.

6. Keep track of absences, reasons, and completion of makeup to share with school as requested.

	Absence Start Day
	1 Day Out - All Due on
	2Days
	3 Days

	Monday
	Wednesday
	F
	Tu

	Tuesday
	Th
	M
	W

	Wednesday
	F
	Tu
	Th

	Thursday
	M
	W
	F

	Friday
	Tu
	Th
	M


